
R.J. McElroy Trust Gold Star Intern 
Gold Star Award for Outstanding Teaching Program Coordinator 
     
Available spring semester 
 

 

 

 

 

Remember that awesome teacher who made a difference in your life?   She was probably the teacher who 

helped you see that you had a special talent.  Or, maybe he was the person who challenged you to do 

something you didn’t believe you could do.   

 

At the McElroy Trust, we love to hear about, and recognize, amazing teachers.  For 26 years, we’ve spent 

our time and money honoring them through the Gold Star Award for Outstanding Teaching.  For the last 

several years, a Gold Star Student-Intern has led the program from beginning to end. 

 

The Gold Star Intern’s responsibilities include collecting 1,000+ nominations and 150+ teacher 

applications, facilitating the selection committee, implementing the communication strategy including 

blogging, and organizing an awesome party!  When not working on the Gold Star process, our intern 

helps with grantmaking and organizational management.  There’s even field trips! 

 

If you’d like to be a Gold Star Intern, you’ve got some BIG shoes to fill.  So far, our interns have been 

rock stars.  Gold Star Interns must have a passion for making the world a better place.  But passion alone 

is not enough to be successful.  Gold Star Interns must be driven to exceed expectations, love details, 

enjoy solving problems, be curious about the nonprofit sector, and have a can-do attitude.   

 

In exchange for sharing your talent with us, we’ll provide you with an incredible, one-of-a-kind learning 

experience in the nonprofit sector.  Not sure what you want to do with your future? We’ll introduce you to 

dozens of nonprofits organizations!  Think you want to be an event planner?  Try it on for size with us.  

Want to know more about budgeting, fundraising and grant-writing?  You’ll learn more here!  At the 

McElroy Trust, we find out what you want to learn, and then we help create personalized educational 

experiences, within your internship!  We also pay $8/hour and provide mileage reimbursement for work 

related travel. 

 

The Gold Star Intern must begin in early January and stick with us through the Gold Star ceremony in 

late May.  Our most successful interns have been able to work with us 35 – 40 hours per week. 

 
To apply, send your resume, and ONE of the three items below. 
 
1. Write a blog post of 500 words.  Imagine the year is 2022.  How did your internship experience fuel 
your career. 
 
2. Review the Gold Star website and our media presence. Create a plan that would could help us make 
the Gold Star message year round. 
 
3. Interview a teacher in Black Hawk county with the purpose of finding out the most meaningful 
types of recognition and appreciation. Submit a summary of what you learned. One page or less. 
 
Submit to Dr. Stacy Van Gorp at vangorp@mcelroytrust.org by September 20, 2017. 

 

mailto:vangorp@mcelroytrust.org


Gold Star Intern Job Description 
 

 

Responsibilities 
Gold Star Award for Outstanding Teaching Program Coordinator:  (2/3rd of the internship) 

 Distribution of nomination information 

 Publicity of nominations including web page and social media 

 Recruit members for the Gold Star Committee 

 Communicate with nominees 

 Facilitate selection committee 

 Make all arrangements for event Gold Star event  

 

Assist the Executive Director in the grantmaking process: (1/3rd of the internship) 

 Research foundations and how they operate. 

 Attend two board meetings. 

 Observe the selection of the McElroy Fellows during the April board meeting. 

 Participate in 10 site visits and 5 community meetings at local nonprofit organizations. 

 Attend 2 Iowa Council of Foundation meetings, and 3 Metro Funders meeting to understand the broader 

context of philanthropy. 

 Assist with World’s Greatest Spring Break for Kids. 

 

Other 

 Answer the phone and help with office responsibilities as needed. 

 

Requirements: 

 Day time availability of  35 – 40 hours per week. 

 DATES: Early January – late May 

 Reliable transportation 

 

 Pay = $8.00 per hour, paid two times per month. 

 

Characteristics and Expectations: 

 Skills in organizing and time management 

 Passion and curiosity for the nonprofit and education sectors. 

 Ability to create and implement a plan from start to finish. 

 Timeliness.   

 Task orientation.  Be on task when you’re at work.  Please limit personal e-mail and calls.  

 Willingness to work independently, yet ask for help when needed. 

 Professional presentation.  Present yourself in a professional manner and work with volunteers. 

 Strong writing and computer skills. 

 Minimizes errors. Ask for questions and help. Pay attention to detail. 

 Completes a weekly timesheet and mileage log monthly. 

 Displays enthusiasm for Gold Star and the McElroy Trust. 

 Keep Trust and Gold Star information confidential. 

 

 

 

We welcome candidate from all backgrounds to apply! 


